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THIS DOCUMENT IS IMPORTANT AND REQUIRES YOUR IMMEDIATE ATTENTION. If you are in any doubt as to the action 
you should take, you are recommended to seek your own personal financial advice immediately from, if you are in the 
United Kingdom, your stockbroker, bank manager, solicitor, accountant, fund manager or other appropriate independent 
financial adviser duly authorised under the Financial Services and Markets Act 2000 or, if you are not in the United Kingdom, 
an appropriately authorised independent financial adviser. If you have sold or transferred all your ordinary shares in Totally plc, 
please pass this document and the accompanying proxy form to the purchaser or transferee or to the person through whom 
the sale or transfer was effected for transmission to the purchaser or transferee.

24 July 2020

Dear Shareholder, 

2020 Annual General Meeting
This year’s annual general meeting (the “AGM”) of Totally plc (the “Company”) will be held at the registered office of the Company 

Unless the Measures are lifted in advance of the AGM, the Company will arrange to hold the meeting with the minimum number 

Unfortunately, in order to comply with the Measures and in the interests of maintaining the safety of our shareholders, colleagues 
and staff, as well as the public, no other person, including shareholders, will be permitted to attend the AGM and any person 

change to the AGM arrangements, the Company will issue a further communication via a regulatory information service and on 

Although we will not be able to meet shareholders in person at the AGM this year, the board of directors of the Company (the “Board”) 

Recommendation
The Board recommends that shareholders vote in favour of all of the resolutions being proposed at the AGM, each of which they 

Yours sincerely

Bob Holt OBE
Chairman
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NOTICE IS HEREBY GIVEN that the Annual General Meeting (the “AGM
Company

the report of the directors of the Company (the “Directors

who retires in accordance with Article 24 of the Company’s 

Act”) the Directors be and are hereby generally and 

subscribe for or to convert any security into shares in the Company (“Rights

(as nearly as may be) to the respective numbers of ordinary shares held by them on the record date for such allotment 

share capital, 
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   (b)  the highest current independent bid for,

By order of the Board

John Charlton
Company Secretary

Derby
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CREST Proxy 
Instruction EUI”) specifications and 
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entitled to attend and speak at the AGM and to vote in respect of the number of ordinary shares registered in their names at 
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Resolution 1

Resolution 2

Resolutions 3 and 4
Under the terms of the Company’s articles of association, the nearest number to, but not greater than, one third of the Directors 

The longest serving Directors must resign or, where they have been in office for the same period of time, the Directors to resign 

Resolution 5

Resolution 6

Resolution 7

the Directors power to issue new ordinary shares or sell treasury shares for cash other than to the Company’s shareholders on a 

Resolution 8
This resolution seeks authority for the Company to make market purchases of its own ordinary shares and is proposed as a special 

The Directors currently intend to use the authority granted by this resolution to make market purchases of the Company’s 

ordinary shares where they consider that such purchases will be in the best interests of shareholders generally and will result in an 
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 ______________________________________________

 _____________________________________

Against

Vote 

(See note 6 
below)

Ordinary resolutions

Special resolutions

Signature

Date

Address



The UK Government has introduced certain social distancing measures (the “Measures”) aimed at controlling the spread 

Notes:

the Company will arrange to hold the meeting with the 

the event of any change to the AGM arrangements, the 
Company will issue a further communication via a regulatory 

person(s) of their choice (who need not be a member 

wish to appoint a person other than the Chairman of the 

voting entitlement, please enter in the space provided the 
number of shares in relation to which they are authorised 

will be deemed to be authorised in respect of your full 

in respect of a designated account for a shareholder, the 

provided and enter in the space provided the number of 
shares in relation to which they are authorised to act as 

appointment submitted by the most senior holder will be 

not be counted in the calculation of the proportion of the 

vote (or abstain from voting) as he or she thinks fit in 
relation to any other matter which is put before the AGM, 

vote at the AGM and the number of votes which may be 
cast at the AGM will be determined by reference to the 

Changes to entries on the register of members after that 
time shall be disregarded in determining the rights of any 

 

on its behalf by an officer of the company or an attorney 

certified copy of such power or authority) must be 

the time of receipt will be taken to be the time (as determined 

Applications Host) from which the issuer’s agent is able to 

appointment received last before the latest time for the 

preclude a member from attending the AGM and voting 


